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Introduction

Welcome to Columbia Islamic School.  The CIS administration and staff are committed to providing learning opportunities for the students to nurture their Islamic and Academic development as well as create awareness in their environment and how to safeguard its existence.
This Parent-Student Handbook has been provided to make available basic information regarding CIS’ instructional program and operating procedures.  Parents and students are encouraged to share this information with others.

Family and community support is vital to the development of an effective educational program.  We are confident that CIS will have a positive and enriching impression on our students and their families.

CIS offers one of the best Islamic Studies programs available in the United States.  Our instructors are well qualified in the instruction of Islamic Studies, Arabic language, and Quranic recitation. Our program places a high emphasis on moral principles and character building.  

CIS provides an environment and structure that allows the students to be part of experiences that prepare them to reach their highest potential.    

Meet the Board, Administrators, and Staff

CIS Board

President of the Board – Muhammad Adly
Treasurer – Irene Adly

Technical Advisor – Jessica Perez

Administrators
Principal – Irene Adly

Administrative Assistant – Hamza Adly
Faculty
Principal – Sr Farida Adly

Asst Principal – Br Hamza Adly

Pre Kindergarten – Sr Khaleedah Muhammad
Kindergarten – Sr Attiyah Latham

1st Grade – Sr Abieda Adly

2nd Grade – Sr Fatimah Eichhorn

3rd Grade – Sr Intisar Adly

Quranic recitation Kinder – Br Hamza Adly

Imam Circle – Br Muhammad Adly

Mission Statement

The Mission of CIS is to provide a well rounded quality education with a strong foundation in the tenets of Islam and environmental studies in order to prepare our students to be morally and socially responsible citizens.

Philosophy

The philosophy of CIS is inherent in the belief that every student has the right to the best quality of education available, and that education is a process that includes all of the experiences encountered by the students at CIS.  This philosophy includes the belief that classroom instruction is a small portion of the student’s educational experience, and that students learn from the behavior and actions of the adults around them more than they learn from books.  Finally, CIS believes that knowledge and pride in who they are as individuals are a key to their well being and success.

Essential elements of CIS Policy are:

· Each student is a unique individual with different needs.

· The school must be able to serve the needs of each student accepted into its program. 

-    The school endeavors to assist the students in the discovery of their individual potential    
      and personal worth.

· The school includes a balanced curriculum of academic and Islamic Studies, competitive sports and community service.

· The teaching of religious tolerance and ethnic/cultural equality that leads to an improved society.

· The school guides its students in their  academic and spiritual 

endeavors and help them to become well – balanced individuals. 

· Students become high achievers when challenged with high 

expectations. 

· Problem-solving and critical-thinking skills are essential for the 

success of students.

· CIS faculty and staff should all be positive role models for students.

· Parents and community members are an integral element of the education process. 

Goals

1.  Personal Development: To provide the students with learning opportunities which will help him/her to direct his/her conduct toward becoming a fully functional and responsible individual who will contribute to the betterment of mankind and society as a whole.

2.  Social Competence:  To help the student fulfill the necessary roles which will contribute to raising the moral, social and economic standards of his society and to develop certain skills to participate in and interact directly with world civilization and obtain high and useful positions in such fields as science, math, literature and technology to enrich his/her society.

3.  Continues Learning:  To provide the student with the necessary skills and opportunities to foster his/her enthusiasm for continuing personal, social and educational development.

4.  A Green Initiative:  The Green Initiative curriculum is designed to encourage students to understand how the various systems we use sustain us, and to discover ways to make these systems more self-sustainable.  It also inspires students to find creative and simple ways to integrate school and community through local ecology and overall sustainability.  

Islamic Parent-Teacher Association (IPTA)
Our IPTA is an organization which serves as a support system for the school and contributes significantly to the success of our students and our school.  The main function of the IPTA is that of fund raising and helping to organize and/or assist in extra-curricular activities for the students.  A strong IPTA is essential to the success of any school.

Voluntarism
Voluntarism is the means by which parents and community members contribute services to the school.  Parent volunteers are very important to the success of the school.  Parents are encouraged to volunteer a few hours each month based on their expertise.  Some examples may be homeroom mothers, lunch duty observers, parent tutors, maintenance work assistants, coordinators of events, or many other valuable services to the students and the operation of the school.  Anyone willing to volunteer some time please give your name and phone number along with hours and days willing to donate to the office and someone will be in touch with you.

School/Home Communications

CIS works together in a mutually responsible manner to ensure a quality education for our students.  

Some of CIS responsibilities include: an open line of communication with the parents through mail, email, telephone, one on one, notes, etc., Quarter Reports, Parent/Teacher Conferences, IPTA meetings, scheduled appointments, etc. .         

Parents are responsible for: providing a quiet, well lit place for the child to do his/her homework, making sure that it is finished neatly and accurately, scheduling homework so that family activities do not compete with homework, etc. .

Concerns or problems should be brought to the attention of the teacher promptly.  If the matter cannot be resolved with the teacher only, a second level will involve the principal and teacher to address the concern.  If the parents are not satisfied a third level conference will be scheduled between the parents, principal, and chairperson of the school board.  However if the parents remain unsatisfied, they will be requested to voluntarily withdraw their child from the school.

Threats and abuse directed at a teacher or school employee shall constitute cause for removal of the person from the school premises.  Rudeness to any employee will not be permitted.

Registration

The following forms must be completed and filed in the office by the first day of classes:

· Student Information Form

· Medical Information Form

· Contact Information Form

· Request for Records (If applicable)
· CIS Policy Checklist 2023
These documents may be downloaded from the school website.

Also, the following documents are required for any student enrolling in the school:

· Legible copy of the birth certificate

· Copy of the student’s report card from the most recent grading period

· Copy of the Social Security Card

· Where applicable, a copy of court ordered custody ruling or legal name change
**The enrollment period for CIS is between June and the end of September.  The deadline for enrollment is September 30th.Any enrollment after this date must be evaluated by the CIS Board.
Age Requirements
PreK ¾


Students entering PK3/4 must be      





3yrs old by August 30th. They must be potty trained.
Kindergarten 

Students entering Kindergarten 




must be five years old by 





September 1st.
1st Grade


Students entering 1st grade must








be six years old by September 1
In any grade level, a student should not be more than two years older than the average age of the students in that grade level.  Also, in grades 2 through 8, a student should not be more than two years younger than the average age of students in that grade level.





Academic Requirements

New students applying to CIS, going into grades 1-8, must submit Report Cards and Standardized Test Scores from their previous school, if available.  If they are not available CIS will administer its own placement tests.  

Additional Requirements for Grades 6-8

Students applying for admission into grades 6-8 will be interviewed by the school’s administration before a final decision is made and if accepted will be on a probationary status for one 9 week period. 

Tuition and Fees

Tuition - $425 per month

Registration - $40
Books and Materials Fee – will not exceed $200/year
Fees are nonrefundable.  Tuition is due by the 14th of each month.  Parents have the option of paying for tuition using cash, check, or money order.

Supplies and Materials
Although many supplies and materials may be provided by the school, parents should expect to provide consumable items such as pens, paper, pencils, etc. on an as needed basis throughout the school year.  Supply lists will be given out by the various teachers.  Students are expected to bring the required supplies with them to school and are expected to replenish them several times during the year.

Transportation 

Transportation is the responsibility of the parents.  Car-pooling arrangements among the parents is one way to meet transportation needs.  CIS asks for your support in working towards a bus or other transportation for the school. It is the parents’ responsibility to make sure that the student enters the school premises on the inside of the second floor.  

Attendance and Tardiness
A student can never really make up a day missed at school.  The interaction and instruction that take place in the classroom are equally as valuable as written assignments.  Students should only be absent from school in case of illness, unusual family difficulties or emergencies.  Other absences should be avoided and, in fact, constitute truancy. 

Students are expected to attend class regularly, so that they reap optimal benefit.  In case of absence, the parent should call the school by 9:00 am to explain the reason for the child’s absence.  Also upon returning to school, the parent must complete an Absence Excuse Form, which must be signed by the Principal.  Students not having a signed Absence Excuse Form will NOT be allowed to make up assignments and/or quizzes/tests.

Make up assignments should be obtained from each teacher by the student and completed within the same number of days missed.  For example, if the student missed two days of school, he/she would be allowed two days after his/her return to submit the missed assignments.

The teacher will provide instructional guidance and material for make up work to be sent with the student if given at least one day’s notice.  If this is not possible, the teachers will make arrangements for make up work when the student returns to school.  Remember: Students not having a signed Absence Excuse Form will NOT be allowed to make up assignments and/or quizzes/tests.

The State Board of Education regulations require: (1) that school officials shall immediately intervene to encourage the student’s future attendance when the student has three consecutive unlawful absences or a total five unlawful absences, and (2) the school board of trustees or its designee shall promptly approve or disapprove any student absence in excess of ten days. (SC Code 59-65-90)

State Board Regulation: 43-274. Student Attendance 

I. Lawful and Unlawful Absences 

 School districts must adopt policies to define and list lawful and unlawful  absences. 

 (A) Lawful absences include but are not limited to 

(1) absences caused by a student’s own illness and whose attendance in school would 

endanger his or her health or the health of others,

(2) absences due to an illness or death in the student’s immediate family, 

 
(3) absences due to a recognized religious holiday of the student’s faith, 

 
(4) absences due to activities that are approved in advance by the principal. 

 (B) Unlawful absences include but are not limited to

(1) absences of a student without the knowledge of his or her parents, or 

(2) absences of a student without acceptable cause with the knowledge of his or her parents. 

 
(C) Suspension is not to be counted as an unlawful absence for truancy purposes. 

A child ages 6 to 17 years meets the definition of a truant when the child has three consecutive unlawful absences or a total of five unlawful absences.   
Tardies are defined as arrival after 8:10 am to Assembly.  Students need to be in Assembly no later than 8:05 am to ensure that they reap the benefits of Assembly.

Withdrawal/Moving

Those parents of students withdrawing from the school should notify the office a few days before moving/withdrawing to give the school the new address, that date of the move and the name of the new school, if possible.  Students should return all textbooks and collect all personal items.  A Withdrawal/Moving Form must be signed by the Principal.  Parents should take care of all outstanding balances.  Academic records will not be released unless all accounts are cleared.

School Health

CIS respectfully request that children not be sent to school if they are sick.  By keeping them at home when they are sick, you are helping us prevent the spread of viruses and/or infections to other children and staff members.

In the event of accidents or illness at school, only minimal first aid can be provided by school personnel.  We will contact the home when a child appears ill enough to go home.  If a parent cannot be contacted, the designated emergency contact person will be called.  If the illness or accident is serious, and the parent and/or emergency contact person cannot be reached, CIS staff may make the decision to escort your child to an emergency room or contact Emergency Medical Services if needed.  It is necessary to have your permission to do so on the Medical Information form.

Medication at school requires written permission.  School policy prohibits school personnel from administering any medication to students without written permission from the parents.  An “Authorization for Medication” form must be completed and is available in the school office. All medication must be kept in the school office and administered by the office staff.  Each new school year requires a new permission slip.

Emergency Dismissal

It is school policy not to dismiss children to go home once school has started unless there is an extreme emergency such as a mechanical failure in the building, when inclement weather develops after school is in session, or if the child may cause injury to himself or others.  It is necessary for all parents to discuss thoroughly with their children the possibility of an emergency dismissal and make certain THEY MUST KNOW WHERE TO GO IF/WHEN PARENTS ARE NOT HOME.

In the case of an Emergency Dismissal, parents will be informed by telephone.  It is very important that the school has updated phone numbers on file.

In the event of Fire, Tornado, or other unforeseen disasters, an emergency plan will be put into operation to assure the greatest possible protection for the children.

Student Activities

Field Trips are part of the educational experience provided to CIS students.  Various field trips will be made available for students through the teaching staff.  Any child going on a school trip must have a signed parent authorization on file for the trip.  If a teacher does not have such authorization on the day of the trip, the child will not be permitted to accompany his/her class and will be assigned to another class.  School uniforms are required for all field trips unless otherwise noted.  Every effort will be made to have 3-4 field trips per class during each year. 
After-School Activities
After school activities will be provided by CIS as needed.

Honor Roll

Students meeting the necessary grade requirements will be chosen to receive Honor Roll recognition at the end of each Quarter.


Principal’s Honor Roll – All A’s


High Honor Roll          - All A’s and up to 2 B’s


Honor Roll

 - No grade below a B- on Report Card

Curricula

The educational program of CIS is based upon the standards set by South Carolina.  It includes ELA, Mathematics, Social Studies and Science.  This basic program is expanded and enriched at every level providing the student with exceptional learning opportunities.  Quranic Recitation, Arabic Language and Islamic Studies are also major subjects, and are presented in a sequential manner beginning in Pre Kindergarten and expanding throughout all grade levels.

Homework

The purpose of homework is to reinforce classroom activities and assist the student in understanding the day’s lessons.  Homework will be assigned on the individual needs of the child or the needs of the class.  Homework shall not be assigned on a mass basis just to give the children something to do.  On average, the total time for all subjects assigned should be as follows:

· Kindergarten

15-20

Minutes per day

· 1st &2nd 

30-60

Minutes per day

· 3rd - 5th 

60-90

Minutes per day

· 6th – 8th 

1 -2 

Hours per day

Please note that these times are based on the time needed by the average students; some students may require more time, others less.  They are also based on the assumption that class work has been completed in class.  If class work has not been completed in class, it may need to be completed at home and will add to the time needed for homework.  

Please note that, even if the child is not assigned a specific task for homework, he/she should always spend time each afternoon /evening reviewing his lessons.

Assessment and Testing

CIS students are assessed in various areas which include: class work, homework, quizzes, tests, exams, projects, reports, oral checks for understanding, etc.  Tests on which students score less that 70% must be signed and returned.

Students will take chapter and unit tests throughout the year to assess their grasp of the subject matter.  They will also take a quarterly exam.  No student will be exempt from the quarterly exams.

We will offer standardized testing in the near future.  

Grading System

The following numerical equivalents will be used to determine values for letter grades:

Letter
Numerical

Description



Range

A

90-100

Superior

B

80-89

Very Good

C

70-79

Average
D

60-69

Weak

F

Below 60
Failing
Although a 60% is considered passing in the public schools, we expect our students to achieve 70% or higher in each class to be considered to pass into the next grade level.  We will do whatever we can to help students reach and maintain a quality level of understanding.

Uniform and Dress Code

All CIS students are required to be in Dress Code as long as they are at school.  All students are required to wear navy blue or black bottoms and solid color tops.

All girls from Pre Kindergarten to 1st grade must wear school colors.  They must also bring a hijab (head scarf) to school to wear during salah time.

All girls from 3rd grade to 5th grade must wear a khimar (head scarf).   A typical uniform is a white blouse/top with navy blue jumpers and navy blue pants worn underneath.  They also have the option to wear ankle length navy blue skirts.  Jumpers must at least reach the knee.

All girls from 6th grade and up must wear over garments and head scarves.

All boys are to wear navy blue or black slacks and solid colored navy, black or white, collared shirts. Jeans are not appropriate for uniform. Kufis are encouraged to be worn.  CIS also encourages the male students to wear thobes.

Lunch Program

Parents are required to supply lunch for their children.  Students are not allowed to bring lunch items that must be heated and no glass containers .  CIS is asking parents not to pack any foods that have to go in the microwave or to be heated on the stove.  It is the parents’ responsibility to provide a well balanced and nutritious lunch and beverage. CIS offers a Hot Lunch on Wednesday. The cost is $5. It is a fundraiser for the school.
Transportation
Transportation is the responsibility of the parents.  Car-pooling arrangements among the parents is one way to meet transportation needs. 

School Visitors
Students thinking of enrolling at CIS may request a visit to the school and attend classes with their peers.  Such visits must be scheduled in advance and must be approved by the principal at least one day prior to the scheduled visit.  Student visitors are expected to abide by the same rules and regulations that all CIS students are expected to abide by.  They may also accompany their peers to lunch and salaah.

Adult visitors are welcome to CIS during school hours.  However, they must sign in at the office and obtain a VISITOR TAG.  Visitors are also requested to sign out before they leave the building.

Parents are welcome and encouraged to visit their child’s classroom.  This is an informative way of seeing what is going on at school.  Parents need to inform the teacher at least one day in advance of the visit.  To ensure an optimal visit, it is also recommended that visits NOT be scheduled at the following times:

· The first week after break

· The days immediately before a break

· Exam times

· The final week of school

· The last half hour of any school day

Please note that young children are not allowed to accompany parents when they visit the classroom.

Out of respect for the school dress code policy and the fact that the school is in such close proximity to the Mosque, school visitors are requested to dress modestly, if possible.  For female visitors, this means that clothing should be loose and should not be revealing.

Safety and Security

Parents and visitors are asked to use extreme care in the school/mosque parking lot.  Parents who drive students to and from school should permit walkers the right of way.  Students must never play in the parking lot.  Parents are requested to observe the Handicap and No Parking signs.  Parents are responsible for their children to reach the upstairs and inside of the school premises.  Parents must pick up their children promptly at 2:30 pm. The school provides a window of 15 minutes to allow for any unexpected delays.  Parents need to make arrangements for any students that are not picked up after 2:45 pm.  CIS reserves the right to dismiss students, who are left after school hours (Monday thru Thursday 2:45 pm and Friday 12:30 pm), onto the playground.  CIS is not responsible for students after school hours unless prior arrangements were made with administration.
At 8:15 am the upstairs door is locked and the only way to enter is to knock on the door or call the number provided on the door.
Electronics and Miscellaneous
Radios, Tape players, CD players, cameras, headphones, toys, cell phones, wheelie shoes, Ipods, MP3 players, etc. should not be brought to school unless a teacher has requested it.  If spotted they will be confiscated.  Clothing – All students outerwear, such as coats, hats, boots and gloves should be properly labeled to be easily identified.  Parents are encouraged not to allow students to carry too much money, which can be lost or misplaced.

Fire Drills
Fire drills will be conducted twice during the first month of school and once per semester.  Fire escape routes will be posted in all classrooms.
Birthdays
Birthday cakes, cookies, treats, etc. cannot be brought to the school to commemorate students’ birthdays.

Discipline Policy

CIS believes that all students have the right to obtain an education in an atmosphere that nurtures growth and positive self image.  It is expected that all students will be honest and courteous, and will know and follow the rules of the school.  The students are also expected to cooperate with the school staff.  Our goal is to develop self discipline in our students by providing them the opportunity to manage their behavior and supporting them while they learn how to manage their behavior.
The school has expectations of acceptable conduct.  Students will be notified and reminded about all appropriate rules throughout the year.  CIS respect each individual student’s right to a safe and orderly environment.  The students who choose to endanger themselves or someone else will have to accept the consequences.  When students understand that parents and school are working together and not against each other, most problems are eliminated.  Every student is expected to read and follow the behavior policies of CIS.  Any violations of the rules will be strictly enforced with the proper consequences.  

The five basic principles of our discipline System are:


1.  Every student shall act as a responsible person.


2.  Every student has a right to learn.


3.  Every teacher has a right to teach.


4.  A student shall not in any way prevent a teacher from 


     teaching and conducting his/her duty as a teacher as 


     required by these rules and Islamic guidelines.


5.  A student shall not in any way prevent another student 


     from learning and conducting his/her duty as a student
     in accordance with these rules and Islamic guidelines.
This discipline plan will guide and advise students on the best ways to behave considering the following Islamic principles: Reverence for Allah, repentance, respect, justice and patience.  Reverence and love for Allah will be the guiding principle in correcting and preventing inappropriate behavior.  Students will be given opportunities to repent after misbehaving.  This includes: seeking forgiveness from Allah and from the people they have wronged, and promising not to repeat the misbehavior.  Exercising patience may prevent the need for implementing more severe consequences.  Each offense will receive the next level of punishment based on the previous offense.

The School Board reserves the right to change, modify, and implement this disciplinary policy.  The parents and students will be informed, in writing, of these changes and, after that point, are expected to abide by the changes/new policies.

The Administration reserves the right to impose disciplinary actions outside of the sequence listed in the policy based on the severity of the case.

Area Rules

Masjid Rules  

· Sit properly in the Masjid.
· Keep quiet and respect the Masjid and salaat.
· Be prompt for prayers.
Classroom Rules
· Listen to the teacher and /or other students without interrupting.

· Follow directions and participate in class activities/discussions.

· Keep hands and feet to yourself and keep feet off school furniture.

Lunchroom Rules
· Walk slowly and in an orderly manner in and out of the cafeteria area.

· Line up in an orderly and quiet manner.

· Eat only in the designated area.

· Keep food and drink off the floor.

· Stay at one table until you are finished eating.

· Clean up your area after finishing your meal.

Playground Rules 

· Always stay within the designated areas for the school playground.

· Stay off of trees and fences.

· Stay out of classrooms unless you have permission.

· Stay out of parking areas.

· Observe and obey safety rules.

· Listen to and obey teachers on duty.

· Get to class on time after recess.  

Behaviors and Consequences  

CONDUCT THAT HINDERS ORDERLY OPERATIONS OF CLASSROOM OR SCHOOL

Ordinarily, a teacher will not refer a student engaged in this type of misbehavior to the principal until the teacher has taken at least three documented disciplinary actions.  Thereafter, the teacher may refer the student to the principal through a written referral.  However, earlier referrals may be made when the misbehavior occurs outside the classroom or in exceptional circumstances where the teacher believes outside assistance is necessary.  A student committing an act of misconduct, which is not specifically listed, is still subject to disciplinary action at CIS discretion.

Level 1 

	Behavior
	Definition
	Consequence

	Disruptive Behavior
	Any conduct that causes or results in the interruption of school activity.
	1. Verbal Reprimand

2. Oral or written notification to parent

3. Warning and parent conference

4. Lunch Detention

	Tardiness to class or prayer
	Not being seated in the classroom when class is scheduled to begin as defined by the classroom teacher.
	SAME AS ABOVE

	Verbal Altercation


	Engaging in minor verbal confrontation including insulting, taunting or challenging another person under circumstances in which such behavior could provoke a violent or disruptive response
	FORMAL APOLOGY IS REQUIRED

	Violating Classroom/or Area  Rules
	Not following the classroom and/or area rules
	SAME AS ABOVE



	Lying or Concealing the Truth 
	May or may not cause harm to others
	SAME AS ABOVE


Level 2

	Academic Misconduct
	Plagiarizing; copying other’s work; using data or answers dishonestly
	1. Warning

2. Parent contact

3. One Day IN SCHOOL SUSPENSION

4. Two Day IN SCHOOL SUSPENSION

5. Grade 0 applied to work in question

	Cursing
	Using inappropriate language in any language
	SAME AS ABOVE

1-4

5. Formal Apology required

	Defiance
	Refusing to comply with a reasonable request by a staff member or disrespecting a staff member
	SAME AS ABOVE

1-4

5. Formal Apology required

	Inappropriate Intermingling
	Teasing, passing notes, non academic conversation between boys and girls
	SAME AS ABOVE

1-4

5. Formal Apology required

	Vandalism
	Destroying, damaging, or defacing school or private property in a willful or malicious manner
	SAME AS ABOVE

1-4

5. Property must be cleaned and/or repaired by the student or at the student’s expense.

	Lying/Concealing the Truth & Causing Harm to Others
	Lying or concealing the truth which may lead to damage to others including making false accusations and/or refusing to confess wrong doing
	SAME AS ABOVE

1-4

5. Formal Apology required

	Possession/Use of cell phones, Electronic devices and/or games/iPods, etc. w/out permission
	Using, displaying, or possessing any electronic devices on school property without prior approval
	1. Warning

2. Devices will be confiscated and kept in office until picked up by parent

3. Devices will be taken and kept for an undetermined time by the Principal.


Level 3

	Behavior
	Definition
	Consequences

	Extortion/ Intimidation/Bullying
	Threatening another person verbally or non verbally by inflicting fear, damage to property, or instigating or encouraging misconduct
	1. Warning/Parent conference

2. Three days Lunch Detention

3. Five days Lunch Detention

4. Three days out of school suspension

5. Formal apology required

	Fighting or Assault


	Hitting, pushing, kicking, or otherwise making harsh physical contact with the intent to harm others
	1 – 5



	Using Other Students belongings w/out permission
	Taking, borrowing pencils, pens, notebooks, etc. without permission
	 1 - 5

	Using Language and/or Engaging in behavior that is discriminatory
	Language that is spoken, written or gestured against another person’s abilities
	1 - 5


  Level 4 

	Behavior
	Definition
	Consequences

	Assault on Teacher/Staff
	Threatening and/or Striking with the intent to inflict or inflicting bodily or emotional harm
	1. Immediate Suspension

2. Possibility of expulsion

3. Possibility of no future enrollment

4.Immediate confiscation of any weapon if present

	Stealing
	Includes Accessing tests, quizzes, records, etc.
	1 – 4

	Intentionally accessing Unauthorized information on the computers
	This will include unauthorized use of another students’ or of a staff member’s password.
	1-4

5. All computer privileges will be revoked.


* Please note that some of these infractions are mentioned as deterrents and CIS has never encountered these behaviors.
CONFLICT RESOLUTION
CIS endeavors to have a safe and peaceful environment at all times.  To that end, 

The Administration of CIS reserves the right to INSIST on the withdrawal of a student for the safety and well being of its students and staff.  
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